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Rev. Larry Schuyler, Classis Coordinator

513 East 8th Street, Suite 24

Holland, MI  49423

616-394-0550

The Holland Classis is called by God, sustained by prayer, and empowered by the Holy Spirit to be the very presence of Christ in the Holland community.  Our shared task is to serve cooperatively the Holland community, to support proactively the ministries of the classis and its churches, and to sow creatively new worshipping communities.

Classis of Holland, Reformed Church in America

Protocol for Special Sessions for Installation and Commissioning. 

1. After the call/contract has been approved by the Classis committee and accepted by the minister, the President of Classis must be contacted to set a time and place for the service of installation or commission. These services are special sessions of classis.

· Please keep in mind that a 15-day interval is required between sending the notification of the special session and service date. Also, keep in mind that special sessions may only be held at a time “other than Sunday mornings, and if at all possible, which does not conflict with regularly scheduled worship services.” Classis Rules of Order, Art. II.)

· These services are a function of the classis. They are special sessions of Classis. These services are not the prerogative of the person or the local congregation.  Classis will seek to be as accommodating as it can to the person and the congregation, but these events remain classis functions.  The schedule and the order must enable classis leaders and members to be involved.

2. The service will follow the Liturgy as provided (BCO 1.I.2.2) The minister (and/or congregation) will submit the enclosed outline for the service and names of participants to the President 14 days prior to the service. Bulletins should be printed only after receiving approval for the service format. The bulletin should make it clear that this is a service of the Classis of Holland. (The Classis Coordinator has copies of other service bulletins if planners would like to see examples of service orders.)

· The printed service order only needs to include the headings “Presentation,” “Reception into Classis,” “Installation” as well as the Apostles’ Creed.

· The “Charge to the Minister” and “Charge to the Congregation” shall be read. Please forward the enclosed copy to the person who is to deliver the charge. The classis will, if asked, authorize other brief counsel. Such counsel should not exceed six minutes.

· The prayers of intercession from the Liturgy are to be used. 

3. The stated clerk will send notice of the special session to all members of classis (churches and ministers). The notice should include the designation of a gathering place for the delegates, and a statement announcing the position into which the minister will be installed or commissioned.  

· The classis ministers may vest (wear robes) for such services as this symbol of office. The act contributes to the solemnity of the occasion. A request for vesting needs to be made to the clerk. The notice of the session will announce when vesting is requested.
4. If the minister wishes to send formal invitations, the suggested wording is:

The Reverend Classis of Holland

cordially invites you to celebrate the installation of

(The Reverend First Middle Last Name)

as pastor and teacher (or position title) in the (Name) Reformed Church

(Date and Time)

(Place)



