Classis of Holland – Protocol for Ordination
1. A Licensed Candidate shall submit an Application for Ordination to the Minister Support and Supervision Committee (MSS) to request ordination. The application is available from the Classis Coordinator (394-0550) or email hollandclassis@outlook.com.  A completed Application shall be sent to the Coordinator (e-mail is preferred method). The Coordinator will share the Application with the committee. The committee may schedule an appointment with the candidate to discuss the application, if necessary. Usually the Application provides sufficient information about the request. 

2. An Ordination Service is a Classis event. After the application is approved, the MSS will request the President of the Classis to declare a special session of the Classis.  The candidate is asked to suggest a time and place when submitting the Application. The Classis will seek to honor the recommendation. These rules govern the request: 1) Special Sessions shall not occur on Sunday mornings. 2) At least 10 days must elapse between becoming a Licensed Candidate and the Ordination to Office of Minister of Word and sacrament. 3) The classis provides a prior minimum two-week notice to the whole Classis about the forth-coming special session.
3. The candidate is responsible for designing the ordination service, using the Liturgy of the Reformed Church in America. The completed outline for the service must be submitted to and approved by the President no later than 10 days prior to the service date. It is the responsibility of the classis President to approve both the participants in the service and the order of the service.  
· The bulletin should clearly state that this is a service of the Classis of Holland, Reformed Church in America.  

· The portions of the service which need to be printed in the bulletin are the headings (Presentation, Ordination, and Response to Ordination), the words of the Apostles’ Creed, and words of the Lord’s Prayer.  

· Bulletins should be printed only after receiving approval for the service.

4. The Charge to the Minister, found in the Liturgy, shall be read in the service. The Classis permits other “brief counsel.”  Such counsel should not exceed six minutes.  Note that the sermon in the service is directed at the entire gathered assembly, and not only to the candidate, while the Charge is specific to the candidate.

5. Robing. Unless requested, it is assumed worship leaders will not be attiring in robes for the service. Please clearly indicate if worship leaders are to robe. (We gladly will do so.) Also by stated request, most classis ministers are willing to vest (wear their robes) for services of ordination and installation. The robe is a symbol of the office. Please note this request on the Application.
6. Roles that need to be filled in the service. The candidate shall recruit participants for these roles. One participant may fill multiple roles.

· Liturgist who presents the Approach to God section.

· Preacher who presents the Word of God section.

· Student Supervision Committee representative, who presents you during the ordination. (Classis Coordinator usually arranges this.)
· Presenter of the Charge to the Minister.

· Person to offer Prayers of Intercession.

· The Classis president and the Coordinator participate in the service. 

7. If the candidate wishes to send formal invitations to the ordination service, the suggested wording of the invitation is:
The Classis of Holland, Reformed Church in America, cordially 
invites you to celebrate the ordination of

[First Middle Last Name]

to the Office of Minister of Word and Sacrament

in the Reformed Church in America.

[Date and Time]

[Place and address of the service]
[Reception following the service]

8. The Classis Coordinator will send notice to all the ministers and churches in the Holland Classis.  The notice will designate the gathering place for the delegates, whether robes will be worn, a statement about the position the candidate will fulfill following ordination, and a statement about the candidate’s family. The notice must be sent at least two weeks before the service.
9. For new ministers remaining in the Holland Classis, the MSS will assign a mentor or covenant group to advise and care for the new minister. When a minister will serve beyond the bounds of the Classis, the Coordinator shall send a transfer to the appropriate geographical Classis within one week after the ordination occurs, unless other arrangements have been made.
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